Protect Document: Anonymising a Document for Review

1. WORD
2. PDF

Word

How to protect a document when using Word (desktop) on a Mac. This is for 16.55 version of Word.

Home Insert Draw Design Layout References milgne Acrobat  Q Tellme & stare |l @ commen
= = X & P o e e
£ B = o = & = k) S s 3| [0 - W & B
i Thesaus s poSouc | T Langage. | New  Dsete Fasohe Provius Nt Track Changes ) Mark-up Options v Reviewing Comoan | Hoct  Prawct Avijeopes | Hdewk | oV
& - Styles
Current style:
Morrison, Monica A. 2021. “The Models Are Alright: A Theory of the Socio-Epistemic Landscape of Climate —— 5
Model Development.” PhD Diss. Indiana University. !
New Style.. Select All
Moylan, Elizabeth C.,-and Maria K. Kowalczuk. 2016. “Why Articles Are Retracted: A Retrospective Cross-
Apply a style:
Sectional' Study- of Retraction' Notices at BioMed Central.”- BMJ Open 6(11): €012047. L e
https://doi.org/10.1136 /bmjopen-2016-012047.11 amanda windle . St
5 = - ik, . SR Formatted: Font: Not Italic e
[NASEM] National Academies of Sciences, Engineering, and Medicine. 2019. “Reproducibility and
Replicability in' Science.” Consensus_Study Report. Washington, DC: National Academies Press. amanda windle it
Pl ty C dy Report.. gt | Formatted: Font: Italic headerAuthors

Nobre, Paulo, Leo S. P. Siqueira, Roberto A. F. de Almeida, Marta Malagutti, et al. 2013. “Climate Simulation
and Change in the Brazilian Climater Model.”  Journal of Climate 26(17):

https://doi.org/10.1175/jcli-d-12-00580.1.1

6716-32.

imagecpion
Normal,ady Copy

| North, Douglass C.1990. Institutions, Institutional Change and Economic Performance. New York: Cambridge

Detsunpasgoh Font.

Figure 1. Open the ribbon menu on your word document and select the “Review” tab (circled on the
left). Then select Protect Document (circled right).

e Insert Draw Design Layout References  Malings Review View Acrobat () Tellme & Share Commen
L B = % R - 7 5 78 ES
= 5. By Al Markup ] v v =g 2 E\ - 5
Efihetarin Trana Password Protect owing | Accept Reject Compare. ct Always Open  Hide Ink v
Document 3 Read-only Assistant
5
Security Styles
Set a password to open this document: e
Morrison, Monica A 2021 “The Models-Are Alright:- A Tk Password: ite p— r
, : ; Set d to modify this d t:
Model Development.” PhD Diss. Indiana Univers ARSI IOy s documen
Password: New Style. Select All
Moylan, Elizabeth C.,-and Maria K. Kowalczuk. 2016. “W s-
R R ) Apply a style:
Sectional Study: of Retraction' Notices: at  protection 47.
https://doi.org/10.1136/bmjopen-2016-012047.! Protect document for: amanda windle =
N i N 1 | o Formatted: Font: Not Italic o
[NASEM] National Academies of Sciences, Engineer nd
Replicability in- Science.” Consensus Study Rep ss. amanda windle S
5 Formatted: Font: Italic headerAuthors.
https://doi.org/10.17226/25303.1
. ! imsgecpron
Nobre, Paulo, Leo'S. P. Siqueira, Roberto A. F..de- Almeida Password (optional): on
g 2 = Normal gy Copy
and Change in the Brazilian Climate 32.
o it T Privacy [——
tps://dotorg/io =0 D1 Remoye personal information from this file on save -
| North, Douglass C.-1990. Institutions, Institutional- Chani ge

Figure 2. Tick the box “Remove personal information from this file on save.” It does what it says, it
will only show this if you open up the document after save. Initially, it would look like nothing has
happened, so to check, just close the document down and then reopen.
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